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   Extension of time process is implemented on ongoing works whose intended date of 

completion is going to be expired soon but the work is yet not completed. EOT process is initiated from 

the Section officer login. EOT process is initiated from the Section officer login. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EoT 

Provisional-EOT 

¶No supporting 

document at 

Section Level.  

¶To be finalize at 

Division Office. 

¶ Uploading facility 

will be available at 

Division level with 

necessary data 

entry screen. 

Regular-

EOT 

ONGOING WORKS 

(Interim)1st-EOT 

(Interim) 2nd-EOT 

Regular-EOT 

¶Reference of previous 

EOT 

(Provisional/Interim) 

¶Divisional Officer has 

the option to move it 

to higher authority.  

¶Necessary data feeding 

option to be made 

available at Division 

Login. 

COMPLETED WORK 

ς FINAL EOT 

http://cdac.in/


 

Centre for Development of Advanced Computing (C-DAC), Pune. 

 

 

 

Provisional EoT 

 

 

 

 

 

 

1. Section Officer login: - 

 

¶ Section officer clicks on the ά!ŘŘέ button to add new EOT against a work. 

¶ New EOT cannot be added if previous EOT is pending/not approved. 
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¶ Here the section officer has to provide extension up to date field (up to what time 

extension should be given), value of work completed within time (What percentage of 

work is completed), value of remaining works (Percentage Remaining), Extension 

submission date, Details reason for extension. 

¶ For provisional type EOT Section officer has to choose άProvisionalέ radio button and 

save. 

¶ In case of provisional EOT, there will be no document uploading facility from Section 

Login. 
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¶ Suppose the previous extension date exceeds the present extension date, system will 

throw error, therefore the present extension date should always be greater than previous 

extension date. 

¶ On clicking άSaveέ button list of extensions appears against that work. 

 

¶ Section officer needs to add hindrance by clicking on the + button. 
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¶ User enters the hinderance details in the required fields. 

¶ Here all the Five fields are mandatory that needs to be filled by section officer which can 

be viewed by all higher authorities. 

 

¶ After hindrances has been added successfully the following screen appears  
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¶ User can view the status in the above image that it is showing Pending at SO office, as it is 

not finalized from Section Officer. 

 

¶ The Section Officer forwards the EOT to Sub-Divisional Officer by clicking on Forward 

Button. 

¶ On clicking on hindrance details the following screen appears: - 
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¶  On clicking view check list the following screen appears 

 

¶ Here the section officer checks the documents that have been provided to him. 

¶ On clicking on the forward button, a pop-up window appears where the section officer 

has given remarks and submits it. 

  

 

¶ The above message appears on forward of EOT to Sub divisional officer. 
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2. Sub-Divisional Officer login: - 

 

 

 

¶ The following screen appears in the Sub-Divisional officer login 

¶ The sub divisional officer can view total number of Hindrances against that work, view 

the checklist checked by Section Officer and can either forward or send back the EOT 

mentioning feedback. 

 

3. Divisional Officer login: - 

 

 

¶ The Following screen appears in the Division Officer Login. 

¶ The Divisional officer has the authority to approve the EOT and can also Add details 

against it. 

¶ On clicking Add Details the following screen appears 
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¶ On clicking the approve button the following screen appears 

 

¶ Here the Divisional officer enters the Extension No., Approval date, Approving Authority 

and Upload Approval Letter. 

¶ After entering the details and clicking on the άApproveέ button message appears 

Extension Approval Updated Successfully. 
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Regular EoT 

 

 

 

 

 

 

 

 

1. Section  Officer login: - 

 

¶ For Regular type EOT Section officer has to choose άRegularέ radio button and save. 

¶ In case of Regular EOT, Section Officer has to upload EOT letter and it is mandatory. 

¶ On clicking Save button list of extensions appears against that work. 
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¶ Section officer needs to add hindrance by clicking on the + button. 

 

¶ The above screen appears on clicking add hindrance. 

¶ Here all the Five fields are mandatory that needs to be filled by section officer which can 

be viewed by all higher authorities. 

¶ After hindrances has been added successfully the following screen appears.  
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